Cw3aaBaHe U oTneuarsane Ha otuetu (Reports)

1. CemHOCT — epuKaCTHO CPEACTBO 3a MPEACTaBsiHE Ha MH(pOpMaIrus OT 6a3a NaHHU BbB
BUJ, TOAXOII 3a OTIEYAaTBaHE. 3a Cb3aBaHE HA OTYET, ChAbPXKAIl AaHHU OT
paznuyan TabJaUIY, € HeoOXOAUMO Te 1a OBbAT CBBP3aHU Upe3 peslaliu

2. Cop3maBaHe HA OTYET

New Report

Nzbupa ce eruker Reports u ce mpaksa Bbpxy OyTOH \ Repert Wiard

¢ Lalumnar
New. Otapss ce mmanoroB mpo3oper New Report. AlkoRenot Tobike
H36upa ce Report Wizard u ce notsbpxnaasa ¢ OK Createsyour repors baed on | |- ¥eerd

the fields you select,
B Tables/Queries Ha oTBOpuUsA ce mpo3opel; Report
Wizard ce wusbupa mnbpata Tabnmuua (3asBKa). | ghoosethe tebleor auery phere v
Report Wizard }I{eHaHI/ITe
withich fields do you want on your report? HOHeTaTa Ce [ ok ] [ Sancel

/ “fou can choose from more than one table or query.

Tables/Queries

Table: knnerT v

fvallable Fields: Selacted Fislds:

10
anpec

HHE
thamrna

NHYHa KapTa

[ Cancel ] [ Mext = Jl Einish

C Next ce mpemMnHaBa BBB BTOPHUSI IpO30opeL =
Report Wizard, B xoliTo ce u3BbpimBa uzdop
Ha MpU3HAK 3a CPyNHpaHe Ha pPENoBETE Ha

oTYECTa.

Report Wizard

NPEXBBPIAT B

Selected Fields no pena, B KOWTO 11l ce MOAPEKAAT B
otuerta. M30upa ce crneamamara  Tabnuna,
NPEXBBPJAT Ce HEOOXOAUMUTE TOJIeTa U T.H.

what sort order da you want for your records?

You can sort records by up ko four figlds, in either
ascending of descending order,

H v] Cpacing |

[ Cancel ][ < Back ” Hext > H Einish

]

CTpaHULaTa, Ha KOATO IIE C€ OTIICHATBA.

Report Wizard

Do you want ko add any grouping
levels? MME, HOMBP HE CTaA, WEHS, HABTa,
cE000,4Ha, hamMnKa, MMYHa KapTa

HME
>

UEHa

cEofoaHa
thamMHnna

Priority

Cancel ] [ < Back. ” Mext > l [ Einish

C Next ce nmpeMuHaBa B TpeTusi Mpo3opeLl, B
KOMTO ce wu3BBbpmIBAa u300p Ha ToONeTa 3a
COpPTHpaHe Ha PEAOBETE HA OTYeTa

Morar ga ce moco4ar MakCUMyM YE€THPH MOJIETa
3a COpPTUpaHE, KAaTO 3a BCSKO MOOTAEIHO Ce
omnpenens peabT Ha MNOAPEXIaHEe - HapacTBAall
WA HaMaJIsBallLl.

C Next ce mpeMHHaBa KbM CJI€ABALIUS IPO30PELL
Report Wizard. B Hero ce wu3dmpa
oopMIIeHHETO Ha OT4YeTa U OPHEHTALMATa Ha



Report Wizard

How would you like to lay out your report?

Layout Orientation
Q) Colurnar () Partrait

3a ma ce mamabuwpaT KOJOHUTE, Taka Y€ OTYETHT Ja Ce oo s gh:d | | Oncace

crOepe B IIUPUHATA HA €HA CTPAHUIIA CE MOCTABS OTMETKA

KN KHHAR EHKN KHNHK RAKRK

BbB (iara Adjuct the fields width so all fields fit on a i o o Tt

page.
Adjust the field width so all fields fit on

concel | [ <gack || _mext> ][ mowh

Ha nerata crbnka ce uzbupa ctui Ha otdera . Ha mocnenHara ce 3a1aBa uMe Ha OT4YeTa U Ce
u3oupa Finish

Report Wizard Report Wizard
wihat style would you lke? What title do you want For your report?
Bold
KRKKKKK Casual
Compackt
KKXK RAAK g
SN NNHAN orma That's &ll the infarmation the wizard needs to create your
Soft aray report,
L Do you want ta preview the report or modify the repart's
Title deng
g
(%) Preview the report.
Label above Detuil () Modify the report's desian.
Coritrol from Detail
[[]Display Help on working with the report?
ot ) (s e ) om

Cp3ganeHuaT OT4eT ce BU3yalu3upa BbpXy ekpaHa. ONUCaHMETO Ha OT4eTa MOXKE Aa ce
penaktupa B pexkuM Design View. Ilpu HeoOXxoammocT MOke 1a c€ POMEHST pa3MepbT
mpUQTHT HA BCAKO OT MOJIETaTa HA OTYETA U PA3TIOJIOKEHHUETO FM.

3. OtmneyaTBaHETO HA OTYET
IIpemunasa mpes3 Tpu erana:

e a) HacrpoiiBaHne Ha cTpaHunmre 3a revar - ot meHio File ¢ komanna Page Setup

e 0)IIpernen Ha oTyera - oT MeHIO File ¢ komanna Print Preview.

e B) OTtnevarsane - ot MeHiO File ¢ komanna Print.
B monero Print Range ce 3amaBaT cTpaHULIUTE Ha OTYETAa, KOWUTO LIE CE€ OTmedarBar. B
Number of Copies ce 3anaBa OposiT Ha komusiTa U ce moTebpikaasa ¢ OK



